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Description automatically generated] EMPLOYMENT OPPORTUNITY

Position: Communications/Funding Coordinator
Supervisor: Executive Director
Type:  Full-Time Permanent
Wage: Negotiable (depending on qualifications and experience) 
Closing Date: March 12, 2026 or until filled
Job Summary
Reporting to the Executive Director, the Communications/Funding Coordinator is responsible for coordinating and producing LFN communication materials in support of the various LFN program areas. This includes researching, planning, developing, and producing both internal and external materials for distribution in support of LFN goals. The position will maintain the LFN website and assist in preparing materials for events such as general assemblies, consultations, as well as other public engagements.
The position also is responsible for researching and keeping aware of ongoing funding opportunities for LFN, assisting departments in preparing funding applications and reports within defined deadlines.

Education and Experience 
· Post-Secondary degree, diploma or certificate in journalism, communications or public relations or a related field.
· Experience preparing key messaging and a wide variety of communications products such as speaking notes, website and social media content, advertisements, news releases and formal correspondence.
· Experience working with the media. 
· Experience working with or alongside Fist Nations-led organizations 
· Equivalent combinations of education and experience may be considered

Knowledge and Skills
· Strong verbal and written communications skills, including strong writing and editing skills and the ability to translate complex or technical information into clear plain-language content
· Proficiency with contemporary software such as the Microsoft Office suite, cloud-based web and mobile apps and website content
· Strong organizational skills, and attention to detail
· Familiarity with federal funding programs
· Demonstrated excellent interpersonal, relationship-building skills 
· Ability to work respectfully with others in a cross-cultural environment. 
· Knowledge of Liard First Nation history, culture, traditional territory, and demographics. 
· Tact, intuition and diplomacy, strong work ethics and good judgment and ability to work well in a team environment. 
Conditions of Employment/Working Conditions
This position will be required to travel within and outside of the Yukon
A combination of onsite and remote work may be considered for the right candidate
Some overtime and weekend work will be required
Valid class 5 Yukon Driver’s License.
Criminal Record Check

Please submit your application to jobs@liardfirstnation.ca prior to the closing date.
For more information on the position contact 
Alan Steel at executive.director@liardfirstnation.ca  
or 
Dena Zavier, HR Consultant at 867-334-2555

Preference will be given to qualified Liard First Nation Citizens
Only those legally able to work in Canada will be considered
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